MEMORANDUM R G

January 16, 1969

. . A

. . ) V.
TO: ALL WHITE HOUSE STAFF
FROM:* -  BOB HALDEMAN

RE: omENTATION FOR WHITE HOUSE STAFF

With the inzugural festivities planned for Monday and the expected
confusion resulting from the change over of administrations, it

will not be advisable for you to plan to be in your offices on ¥ nday
afternoon. ! :

r

......

You should plan to report to your office~-which will be 1scated -
either in the White House or the Executive Office Building--by
9:00 a.m. Tuesday morning, If on Tuesday you have any questions
as to your locatioen, you should report to the basement entrance of

the West Wing of the White House where there will be an information
booth with a guide Lo help you,

“ .

At your desk you w 1 {ind 2 pamphlet which will outline facilities
and procedures of the White House operation, [ believée that it
will answer many of your questions, -

There will be an officialtswéaring-in ceremony for all new members
of the White House staff at 1:00 p.m., Tuesday afternoon in the East
Room. If you wish, your spouse and children are welcome.

Because some staff members are already in transit it is gquite possible

this memorandum will miss them, Cons juently I am relying on each
Gi you o pass the word on to your fellow staff members.
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April 25, 1970

MEMORANDUM FOR Mr. Whitehead

I am sure you would want to know the results of an
authoritative private poll which we have just
received -- based on a complete national sample
taken two days after the President's April 20 TV
Address on Vietnam.,

Approval of 'the way Richard Nixon is handling his
job as President'" has moved from the pre-speech
Gallup rating of 55% to 62%.

' The positive effect of the speech is shown by a com-
parison of the ratings of this speech and the
November 3 Vietnam speech. In both cases 69% of
those who heard, saw or read about the speech said
they had a ''favorable'' reaction.

H, R. HALDEMAN







-2-

1. Any expression of interest or any attempt to influence
the outcome of any case pending is illegal. These cases are
typically extremely complicated, and it is very dangerous to
make judgments on the basis of limited information as to how
the White House should like to see any case resolved. You should
in no way express interest to these agencies in the outcome of
pending cases and in no way attempt to influence the Commissioners
or hearing examiners in their decisions on any case pending before
their agencies,

2. Itis important to remember that the cases that come
before these agencies are often extremely important to the
parties concerned and involve large amounts of money. They
are, therefore, very closely watched for any evidence of improper
procedure or influence. It is important to avoid even the mere
appearance of interest or influence,

3. You may, of course, listen to comments and views on
such cases when they are volunteered to you. However, such
visits or the submission of written briefs should not be encouraged --
better still, they should be sidestepped and avoided wherever
possible.

4. Inquiries about the status of cases pending before these
agencies should not be made. Instead, the inquirer should be
advised to contact the agency directly,

5. The policies and findings of these agencies often inter-
act heavily with the policies of the executive branch of Government.
Transportation policy, for instance, is affected heavily by the
policies of the ICC and the CAB. There is, therefore, occasion
for White House staff contact with these agencies. However, for
the reasons cited above, you should keep my office informed of
any contact you may have with these agencies. Please call
Dan Hofgren or Tom Whitehead in in advance to assure
appropriateness of such contacts.

Y ol

Peter M. Flanigan

Assistant to the President










Decerrber 23, 1969

MEMORANDUM FOR
White House Staff
U. S, Secret Service
White House Police
Military Personnel

Curing recent White House ceremonies and on past Pre cidential
visits out of the Washington area, members of the Presidential party,
White House staff, and support elements have failed to render the
proper courtesy to visiting dignitaries oT the President.

When a foreign visitor is at the White House and this occurs, it':

refle s adversely on the President and our government, In this
regard, we here at the White House chould be the first to se't t':he
example for other Arericans attending our functions. On Vlslt? to.
other countries, failure to render proper courtesy on our part is dis-
respectfu to our President as well as to the foreign head of state and
government,

To assist you, I am distributing a small pocket card describing the
proper ceremonial etiquette for your resj ctive group. I encourage
everyone at the White House to read the card; to become thoroughly
familiar with the correct courtesy actio required of you; and then to
practice the proper procedures at all times. You will f ovide a source
of leadership for other guests who are unsure of themrr selves in these

situations.
o~ . /'-
‘ J/‘% o —
N ST g A S 7oL
s D 1 ﬁ:sL
Coldnel, United State ‘Air Force
Milita A -~sistant to the President
Attachment




ITESIES AT WHITE HOUSE FUNCTIONS

WHITE HOUSE STAFF AND ASSIGNED MILITARY
( IN CIVILIAN CLOTHES )

SALUTE:
CIVILIANS AND MILITARY ( IN CIVILIAN CLOTHES ) = ALL CIVILIANS SALUTE
BY STANDING AT ATTENTION AND PLACING THE RIGHT HAND OVER THE HEART

HONORS COURTESY

JatSintodas LoUR Lo

RUFFLES AND FLOURISHES STAND AT ATTENTION
{ MUSICAL SALUTE)

HAIL TO THE CHIEF STAND AT ATTENTION AND APPLAUD
ALL NATIONAL ANTHEMS STAND AT ATTENTION AND SALUTE { NOTE 1 AND 2}
NOTE: 1. INDOORS: STAND AT ATTENTION - A SALUTE IS IMPROPER INDOORS

2. OUTDOORS: IF FLAG IS NOT DISPLAYED, MEN REMOVE HEADDRESS AND
STAND AT ATTENTION




FOR YOUR INFORMATiON
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MEMBERS OF THE
WHITE HOUSE STAFF

February 1970

Martin Anderson

Dwight L. Chapin
Stephen B, Bull
Hugh V. Sloan, Jr.

Murray Chotiner
Charles W, Colson

J. Patrick Coyne

John S. Davies
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Lee A. DuBridge

John D, Ehrlichman
Tod R. Hullin

Richard T. Burress
Jack T. Cole
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William E. Kriegsman
Bruce Rabb
Darrell } Trent
Clay T. Whitehead

Edwin L. Harper

Egil Krogh, Jr.
John J. Caulfield

Edward L., Morgan
John R. Price

John C., Whitaker

Special Consultant to the President for Systems
Analysis

Special Assistant to the President
Staff Assistant
Staff Assistant

Special Counsel to the President
Special Counsel to the President

Executive Secretary, President's Foreign
Intelligence Advisory Board

Special Assistant to the President
Staff Assistant

Special Counsel to the President
Staff Assistant
Staff Assistant
Deputy Special Assistant to the President

Science Advisor to the President

Assistant to the President for Domestic Affairs
Staff Assistant

Dep. Asst. to the President for Dom. Affairs
Special Assistant to the President

Dep. Asst. to the President for Dom. Affairs

Dep. Asst. to the President for Dom. Affairs
White House Fellow
Staff Assistant
Special Assistant to the President
Staff Assistant
Staff Assistant
Staff Assistant
Special Assistant to the President
Special Assistant to the President
Staff Assistant
Staff Assistant
Dep. Asst. to the President
Special Assistant to the Pr esident

Special Assistant to the President

Dep. Asst. to the President for Dom. Affairs
Staff Assistant

Dep. Asst. to the President for Dom. Affairs
Special Assistant to the President

Dep. Asst. to the President for Dom. Affairs.
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Peter M. Flanigan
Jonathan C. Rose

Harry S. Flemming
George T. Bell
James G. Gidwitz
Allan G. Kaupinen
Bruce C. Ladd, Jr.
David H. Lissy
Ed Rector

Leonard Garment
Robert J. Brown

H.R. Haldeman
Alexander P. Butterfield
. >hn R. Brown III
Lawrence M. Higby
Charles &. Stuart

Bryce N. Harlow
Lamar Alexander

William J. Hopkins
John J. Ratchford

Henry A. Kissinger

James Keogh
Lyndon X. Allin
Patrick J. Buchanan
William F. Gavin
Eliska Hasek
Lee W. Huebner
Tom Charles Huston
Noble Melencamp
Raymond K. Price
William L. Safire

Herbert G. Xlein

Paul W. Costello

Jeb S. Magruder
Robert C. Odle, Jr.
Virginia S. Savell
Alvin Snyder

Herbert W. Thompson
Margita S. White

Virginia H. Knauer

Clark R. Mollenhoff

Daniel P. Moynihan
Arthur M. Klebanoff

w2

Assistant to the President
Staff Assistant

Special Assistant to the President
Staff Assistant
Staff Assistant
Staff Assistant
Staff Assistant
Staff Assistant
Staff Assistant

Special Consultant to the President
Special Assistant to the President

Assistant to the President
Deputy Assistant to the President
Staff Assistant
Staff Assistant
Staff Assistant

Counselor to the President
Staff Assistant

Executive Assistant
Executive Clerk

Asgsistant to the President for Nation:
Security Affairs

Special Assistant to the President
Staff Assistant
Special Assistant to the President
Staff Assistant
Staff Assistant
Staff Assistant
Staff Assistant
Staff Assistant
Special Assistant to the President
Special Assistant to the President

Director of Communications for the Executive
Branch
Assistant Director of Communications
Deputy Director of Communications
Staff Assistant
Assistant to the Director of C nmunications
Assistant to the Director of Communications
Assistant to the Director of Comn nications
Assistant Deputy Director of Communication.

Special Assistant to the President for Consumer
Affairs

Special Counsel to the President

Counsellor to the President
Staff Assistant

MORE
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Donald Rumsfeld Assistant to the President
Robert L. Schulz Special Assistant to the President for Liaison

with Former Presidents

Constance Stuart Staff Director for Mrs. Nixon
Lucy A. Winchester Social Secretary

Assistant to the President for Congressional
Relations
Deputy Assistant to the President for

Senate Relations
Deputy Special Assistant to the President

Special Assistant to the President
Special Assistant to the >resident
Special Assistant to the President
Deputy Special Assistant to the President
Deputy Assistant to the President for
Congressional Relations

William E. Timmons
Kenneth E. Belieu

William E. Casselmanll
Richard K. Cook

Eugene S. Cowen

H. Dale Grubb

John E. Nidecker
Franklyn C. Nofziger

Charles B. Wilkinson Special Consultant to the President

James D. Atwater Special Assistant to the President
Rose Mary Woods Personal Secretary to the President
Ronald L. Ziegler Press Secretary to the President

John K. Andrews Jr, Staff Assistant

Timothy G. Elbourne Press Assistant

Gerald L. Warren Deputy Press Secretary

J. Bruce Whelihan Staff Assistant

M. Alan Woods Staff Assistant
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Special Assistant to the President
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Special Assistant to the President
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Assistant Director of Communications
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THE WHITE HOUSE

WASHINGTON

June 9, 1970

MEMORANDUM FOR THE WHITE HOUSE STAFF

On Thursday afternoon, June ll, you are invited to attend
a briefing moderated by John Ehrlichman for senior
government officials on campus disorders, Family
Assistance Plan, and the Safeguard ABM System.

The briefing will be from 2:00 to 4:30 p, m, in the West
Auditorium of the State Department, 3uses for staff will
depart from the southwest gate at 1:45 p.m. If you use other
means of transportation, you should go to the 23rd Street
entrance of the State Department.

H.K. HALDEMAN







COURTESIES AT WHITE HOUSE FUNCTIONS

WHITE HOUSE STAFF AND ASSIGNED MILITARY

{ IN CIVILIAN CLOTHES )
SALUTE:

CIVILIANS ANO MILITARY ( IN CIVILIAN CLOTHES ) = ALL CIVILIANS SALUTE
BY STANDING AT ATTENTION AND PLACING THE RIGHT HAND OVER THE HEART

HONORS COURTESY

RUFFLES AND FLOURISHES STAND AT ATTENTION
{ MUSICAL SALUTE )

HAIL TO THE CHIEF STAND AT ATTENTION AND APPLAUD
ALL NATIONAL ANTHEMS STAND AT ATTENTION AND SALUTE { NOTE 1 AND 2)
NOTE: t. INDOORS: STAND AT ATTENTION ~ A SALUTE IS IMPROPER INDOORS

2. OUTDOORS: IF FLAG IS NOT DISPLAYED, MEN REMOVE HEADDRESS AND
STAND AT ATTENTION




MEMORANDUNM
THE WHITLE HOUSE

WASHINGTON

July 23, 1970

MEMORAT )YUM FOR THE WHITE HOUSE STAFF

The following courier schedule has been arranged for the
visit to San Clemente:

A. W gton to San Clemente - Courier runs to San
Creinente have been scheduled for Saturday ‘uly 25),
Tuesday (July 28), and Thursday (July 3t . The pouch
wi close at 2:00 p.m. on those afternoons.

San Clemente to Washington - Courier runs from
San Cl. ( nte are scheduled for Monday (July 27
Wednesday (July 29),anc Friday Tuly . The

pc¢ ch will close at San Clemente at n

If there are any questions on this schedu : please contact me.

hank you.

ITAS
JOHN R, BROWN III
Staff Sccretary
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ME ORANDUM FOR

Mr. Tom Whitehead

This is to inform you that your namec has been placed on the White
House Transportation Agency transportation list in Group B .

A copy of our rules is attached in order to familiarize you with our
operation.

It is a pleasure to serve you. If you have any questions or com -
ments concerning our transportation opcrations, pleasc contact my

office,
5
i {A—&/f i.-aé _—
AMES D, H Gr-x;i(f
, United States AYf Force
rces Aide to the President

4}

Color{e
Arrned

- ﬂ(’z




WHITE HOUSE TRANSPORTATION AGEl 1Y RUI b

The White Housc Transportation Agency is available to assist the staff
in moving throughout the Washington arca for off :ial busis ss. Si e
the number of vehicles and drivers is limited, it is necessary to restrict
the use of transportation and to follow certain rules to assure [air and

equitable use,

Accordingly, the Agency has been instructed to provide portal-to-portal
transportation for those persons designated as Group (A). Portal-to-
portal transportation is defined to include all official trips including
transportation to and from work,

Restricted official use is authorized for those persons designated as

Group (B). Restricted official use includes official tri' : in the Washington
area, but not t1 nsportation to and from work, Female staff members who
use public transportation and who work after 8:00 p. m. may request
transportation home. This service will be provided whenever possible,

To assure availability of transportati  for official use, it is necessary
that all members of the staff obsecrve the following rules:

1. Do not ask drivers to wait more than 20 minutes. Drivers
are instructed to return to the garage after discharge of
passcngers,

2. Do not request transportation to or from restaurants, hotels
or to private homes for recreatjonal Purposes,

3. Do not request transportation for members of your family,

4. Persons authorized (A) or (B) type transportation may
authorize official use of cars for staff members and official

visitors, If any questions arise, call the Arr 'd Forces
Aide's office.

Due to the location of the garage, you should allow 10 mir tes for a car
to travel to the White House.




THE WHITE HOUSE
Washington

January 20, 969

MEMORANDUM FOR

Mr., Thomas Whitehead

I am pleased to inform you that your name has been placed on
the White House Staff Mess membership list in Group ONE.

As a new Mess member, you are requested to deposit $25. 00
with the Mess Treasurer. This sum is uset to provide working
capital for the Mess and is refunded upon your departure.
Checks should be made payat : to the "White House Staff Mess"
and sent to my office. A copy of the Mess rules is attached in
order to familiarize you with our operation.

It is a pleasure to welcome you to the Mess. If you have any
questions or comments concerning our Mess operations, please
contact my office.

pordP U )] o—

AMES D, HUGHE;
Colon United States Air »>rce
Armed rces Aide to the President




THE WHITE HOUSE
Washington

January 20, 1969

MEMORANDUM FOR
White House Staff Mess Members

Subject: White House Staff Mess Regulations

The purpose of the White House Staff Mess is to furnish
breakfast and luncheon service as a convenience for designated key
personnel whose duties require that they be available in the vicinity
of the White House Office spaces. A secondary purpose is to provide
guest privileges for Mess members. Limitations of space and staff
make it necessary to divide the membership list into three groups:
Group I, Group II, and Honorary. The group to which you belong is
as indicated on the slip attached. The meal hours for the Mess are
as follows:

Breakfast - 7:00 to 9:00 A, M, for members of all groups
Lunch - Group It 11:30 A, M, to 12:30 P, M,
Group Il and Honorary Members: 1:00 to 2:30 P, M.,

The Mess is normally closed on Sundays and holidays.

Luncheon prices range from 75¢ to $1.75 per meal. At the
end of each month a bill will be sent to your office. Prompt payment
is required to ensure that the necessary funds are available for
operation of the Mess. The preferred method of payment is by per-
sonal check because there is no guarantee of security when cash is
sent through the mail. Checks should be made payable to the White

House Staff Mess and should be sent to the Office of the Armed Forces
Aide to the President.

Since we wish to serve the maximum number of members and
guests, observance of the following rules is requested:

Group I

Group I members are requested to arrive for luncheon not

later than 12:30 P, M, to ensure completion of your meal prior to
1:00 P, M.,







guests in any number. Should this happen, thosc having reserva-
tions for guests will be advised in order that they may seck service
elsewhere. Service to members will always be available, but may
not be as rapid during a period of reduced staffing,

The Mess does not have sufficient personnel to provide rcom
service for other than those so designated by separate memorandum,
Exceptions to this rule can only be made on an individual basis by the
Office of the Armed Forces Aide to the President.

Coffee is normally available for pickup in the Mess between
the hours of 7:30 A, M, and 9:00 P, M. Charges for coffee will be
included in your monthly Mess b- L.

With your cooperation, we intend to provide members of the
White House Staff Mess with the excellent food and service they desire
in a pleasant atmosphere and convenient location. Any suggestions
which will help us improve the service are sincerely welcomed.,

AN} (M‘M /97‘//'4/ e

MES D, HUGHES
Colongl, United States Air Force
Armed ¥orces Aide to the President




SAMPLE LUNCHEON MENU - PRICES NOTED INCLUDE SOUP AND APPETIZERS, AND DESSERT

SOUP AND
APPETIZERS

LOUISIANA BLACK BEAN SQUP
CHILLED FRESH FRUIT CUP
JELLIED MADRILENE

SPECIAL
$1.25 STEAK AND EGGS ALA RITZ
IiMBER 1

$1.25 MARYLAND CRAB CAKES
with Stuffed Baked Potato
Savory Spinach
Tossed Garden Salad

NUMBER 2

$1.25 DEEP FRIED BONELESS BREAST OF CHICKEN
with Rice & Broccoli Florence
Jellied Bartiett Pears

WAIST
WATCHER

$1.25 Jellied Madrilene
BROILED DELM [ICO STEAK or
ROAST BEEF AU Jus
with Baked Eggplant Provencale
Tossed Garden Salad
CHOCOLATE MOUSSE

FROM OUR CHAR-RRNTIER

Choice .f:

NEW YORK STRIP STEAK
ROCK LOBSTER TAIL
DOUBLE FRENCH LAMB CHOP
with Stuffed Baked Potato
Buttered Spinach
Tossed Garden Salad

SANDWICHES
AND_SNACKS

75¢ CHEF'S SALAD BOWL
CHOICE OF CLUB SANDWICHES
BAKED BEANS & POLISH SAUSAGE
EGG SALAD SANDWICH ' | BLACK BREAD
HAMBURGER OR CHEESEBURGER
DESSERTS

NESELRODE NUT PIE

HOT FUDGE SUNDAE
SHERBET WITH COOKIES
ASSORTED CHEESE & CRACKERS




SAMPLE BREAKFAST MENU - COMPLETE BREAKFAST 75¢

CHILLED TOMATO JUICE

FRESH ORANGE JUICE

HALF GRAPEFRUIT
FRESH FRUIT CUP

NUMBER 1

NUMBER 2

NUMBER 3

NUMBER 4

NUMBER 5

EGGS TO ORDER

HOT GRIDDLE CAKES

GOl EN BROWN WAFFLE

FRENCH TOAST

CHEESE OMELET

ADD AS DESIRED

CRISP BACON SLICES
GRILLED HAM SLICES
SAUSAGE PATTIES
GRILLED CANADIAN BACON
HASH BROWNED POTATOES

k%

HOT BUTTERED TOAST
CINNAMON TOAST
TOASTED ENGLISH MUFFIN

*k%k

HOT MAPLE SIRUP
HOT FRUIT SIRUP

*kk

COFFEE, TEA OR MILK







THE WHITE HOUSE

WASHINGTON

February 1, 1969

MEMORANDUM FOR THE STAFF

SUBJECT: Fish Room

In the future, would you please check with Dwight
Chapin's office to reserve the Fish Room for any
meetings or luncheons. This also includes the

press briefings.

Ken Cole
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D

In the case of three (3) or rnore eprointments, a list
should be furrished directly, in elphabetical order, o
minimum of six (6) copiez. 25t minube appointments
(Less than three when possible) could be ealled directly
to the Control Post.

The necessary information is:

a., Names of persons to be admitted,

b. Time of thelr arrival,

¢, Staff member sponsoring the appointment,

d. Person giving appointment information from within
guthorizing office,

e. Telephone number or extension to verify last
minute changes.

- We would like to have advance notice should large groups be

invited to meet with you or to have a mecting with the
President, especlally where such groups would use the lMansion,
South Grounds, etc. It is requested that an alphabetized list
of names and the nuwber of cars or busses involved, be forwarded
to the lhite House Police, Room Number E-107 and the Sceret
Scrvice, Room Number E-200 East Wing,

Usually, there are no parking facilities available for the
private autos of persons having avpointments in the West
Office. Folice usually have answers for problemns regarding
the handling of parking.

PARKILG PROCEDURES followed at this time are:

&, Chauffer driven limousines of cabinet mnembers are
usually parked in the South Grounds or on Vest
Executive Avenue,
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Off Record Appointments for the President are
usually parked in the Soubth Grounds, entering
by the Scutlniest or Southezut Gates,

Appointmerits for the President or First Lady
in the Mansion are usually perked in the North
or South Grounds,

Guests for Social Receptions usually enter through
the Southwest Gate, llorthwest Gate or Fast Gate,
Parking facilities are as the occasion demands -
North and/or South Grounds, closing streets, etc.,
for large receptions.

Appointments with Speciel Assistants, where possible,
should be reguested to come by taxi due to the
limited porking facilities.

In order to expedite appointments to the proper office and
to be knowledgeable of the location of all Staff Assistants,

we need the following information:

a. MNemcs of personnel in various offices,
b. Room number.

c. Telephone number or extension,

If you have delctions or additions to your Staff, please
notify my office, White House extension 2180, so that we
may keep our records up to date.

SECURITY ROUIIDS Vhite House Police make security rounds after workine
hours and check all safes and desks. Any classified materisl found wiil
be placed in a safe until the next working day, or until called for. If
desired, our Security Officer will edvise persornel of existing regule-
tions corcerning the safcgvarding of classified and other sensitive
materials.













































































































CALLING INSTRUCTIONS

Nirert L Aral & 7 Tistance © Dialing

In order to make eff ctive use of the system and to expedite te! phone
calls into the White House complex, personnel should familiarize
callers from outside government with the system by giving them

the number (Arca Codec 202, if applicable) 456 and the exte sion
number,

Calls to Other Government Agencies (Nnon Centrex):

The Interdepartmental Dial System permits calls to be made to or
from extensions in other agencies without the help of a telephone
attendant,

If the extension number is known, dial the agency code followed by
the extension number. There will be no second dial tone following
the dialing of the code,

If the extension number is not known, dial the agency code, followed
by "0" or a special number for operator inform :ion as listed in

this directory. (Example) State Dept code 182/4448,

Calls from Other Government Agencies (Non Centrex);

Callers from within the government should be told to dial the
Interdepartmental Code 145 and your four digit extension number.

Calis from Centrex to Centrex:

Calls bet\z;/een Centrex locations must be accomplished by ¢ ling
9 followed by the direct-in-dial seven digit number, if known,

If the extension number is not known, dial 9 plus the assistance
and information number of the desired agency.

Calls to Outside Local Numbers:

Listen for dial tone, dial 9 (dial tone is continuous), then diai
the desired number,




-
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Calls to Other Telephones in the W' "te House Complex:

(Residence, Executive Office of the President, and
White House Communications Agency):

Listen for dial tone and then dial the four digit extension number,
if known, For information dial operator.

For information on an extension in the Executive Office of the
‘President dial 3000.

Information from the White House Communication Agency switch-
board may be gained by dialing 2000.

Federal Telecommunications Sy “em (FTS):

The FTS is a leased long distance network which permits calls
to be made through these facilities to any telephone within the
continental United States.

To place calls through thé FTS network listen for dial tone, dial
e access code 80, then dial the Area Code plus the 7 dig;ts of
the number desiret

Long Distance Calls:

All other long di: ance ca s should be placed through the White
House telephone switchboard so that an accurate charge record
- is mi_ntained. En .rgency personal calls made by this means
are charged to the caller's home telephone or personal credit
card wumber,

Transferring Calls:

All incoming calls to your extension, whether dialed directly or
connectec by the attendant, can be transferred to any other exten-
sion within the system. To transfer a call, depress the plunger
or switchhook briefly, about one second - just once. Wait for the
attendant to answer, give her e number to which the call is to
be transferred. Whi . she has acknowledged your instructions,
hang up. '

It is important to remen .er that outgoing calls can not be trans-
ferred by the originating station.
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All conference calls are to be placed with your switchboard attendant.
“ial "0" for your attendant, announce that you wish to place a con-
ference call, Give her the numbers of the parties to be connected
and, when possible, remain on the line until all parties are connected.
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SERVICES

Accounts, Payroll, Purchases, etc..
Broadcast Section (Recording Room)
Carpenter Sl'_xop

Central Files

Cleaning Force

Correspondence Section
Chief of Correspondence
. After 6:00 p.m.
Analysis & Reply Unit
Analysis & Rep -+ Unit (Children)
" Review Unit
Steno & Typing Unit, Room 58
Steno & Typing Unit, Room 55

Credit I.Jnion
Clurator'>s,0fficc.=. (Residence)
Doctér'; Office

East Wing Lobby

Electric Shop

2220

2620

2506

2240

2348

2304
2304
2603
2301
2224
2194
2603

2608

4175

2550
2672
2396

2886




Enginee 's Shop

File Room
Chief of Files
Classification Unit
Referral Unit
Searching Unit
Stripping Desk

Garage'- ' |
Gift Unit

GSA Area Representative
Housekeeper's Office (Residence)
Kardex Unit

Labor Force

Mail Room
Chief of Mail
Outgoing Mail
Postage Rate Information
Receiving Unit
Mail Control

Mess, White House Staff

2390

2240
2240
2266
2195
2242
2195

2660
2350
2343
2725
2579
2622

2541
2541
2582
2542

. 2636

2113
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Messenger Service .
Chief, West Wing
East Wing
Ground Floor, E, O, B,
For service after 7:00 P, M,

Paint Shop

Personnel Office

Photo (i)fﬁce

lebing Shop

Police, White House (Switchbqard)
East Lobby |

West Lobby
‘West Basement

Presidential Record Boo‘l‘< Section
Press Oﬁ_.ice

Press Release Section

Pr_otective Resear_ch

Receptionist's De: :, West Lobb

2('5
2114
2601
2615

2544
2-260
2531
2387

395-2020
" Or dial Operator
2396
Dial Operator
Dial Operator

12500
2100
2692

2686

2298
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Recording Room (Broadcast Section)

Records Office

Secret Service Office (Agent in charge)

Social Correspondence
Social Entertainment
Stgff Mess

Supply Room
'I'elégraph Service

Telephone Company Representative-
(George Dillon)

Travel Information & Ticket Service
Typewriter Service
Usher!s Office

Visitor's Office

2620
2226
2534

2522

" 2510

2610

2622

2138

5928

2250

2622

2650

2200



ALPHABETICAL LISTING

Name

Acker, Marjorie P.

Adarhs, Penelope A.

Allin, Lyndon K. ("Mort')
Anderson, George W., Jr. (Adm.)
Anderson, Martin (Dr.)

Anderson, Venecia P.

Andrews, John K., Jr.

Arsht, Leslye A.

Ash, A. Russell

Ashton, Linda J.

Atkins, Oliver F.

Extension

2573
2164
2739
2215
2642
2295
2100
2749

4642

2520 -

2531

Location

~1lst Floor West Wing

Room 213 East Wing

Room 129 E, O. B.

Room 300 E. O. B.

Room 102-1/2 E. O. B.

Room 102 E. O. B.

1st Floor West Wing

Room 127 E. O. B.

Room 393 E. O. B.

Room 206 East Wing

Gr. Floor West Wing




.Bardwcll, Martha B.
Barnc?', Ed
Bear, Stanley H. (Dr.)
BeLicu, Kenncth E.
Bell, George T.
Bellinger, Cecilia
Berry, Helen A.
Beury, Thomas C.
Blaney, Harry
Bloch, Malise C.
Boland, Myra J.
Bousha, Judith J.
Boyd, Marion T.
Bradbeer, Bonnic
Bradshaw, Edward D.

.Srantley, Eva M.

2246

2701

2672

2140

2312

2674

2545

2622

2617

2523

2510

2672

2880

2694

2304

2850

Room 147 TODB

Room 162 OB

Room 105 IFOB

Room 112, East Wing

Room 186, EOB

Room 123 EOB

Room 485 EOB

Room 088 EOR

Room 113 EC™

Room 149 EOB

Room 202 East Wing

Room 105 EOBR

2nd Floor, West Wing

Room 111 EOB

Room 60, EOB

Room 212 East Wing
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.Brennan, John V, 2153 Room 210 East Wing
(Maj. U.S.M. C.)

Brinkerhoff, Sarah W. 2310 Room 125 E. O. B.

Broomell, Ann M, 2382 Ground Floor West Wing
Bronson, Carole J. 2225 - Room 119 E. O. B,
Brown, Gertrude T. 2345 Gr. Floor West Wing
Brown, Jeni 2507 Room 160 E. O. B.
Brown, . hn R, III 2167 Gr. Floor West Wing
Brown, Maureen W. 2674 Room 123 E. O. B.
3rown, :ta W. 2713 Room )7 East Wing
Brown, Robert J. 2587 Room 179 E. O. B.
Brown« Shir :y K. 2100 st Floor West Wing
Brumback, Cynthia A. 221 Room 100 East Wing
1 ichanan, Patrick J. 2310 Room 122 E. O. B.
Bucheit, Christina 2122 Room 160 E. O, B.

Bt 1, Ste .en B, 2168 1st Floor West Wing




Bulow, Katherine M.
Burke, Elizabeth
Burke, Gerard P.
Burress, Ric;hard T.
Butterfield, Alexander

Byrd, Janice

11

2711

2676

2533

2393

2106

2307

R »m 107 East Wing

Room 31 E. O. B.

Room 226 E, O. B.

Room 190 E. O. B.

1st Floor West Wing

Room 167 E. O. B.




‘Campbell, John L.

Camphbell, Catherine S.
Canty, John
Casselman, William E., II
Cashen, Henry C., 1I
Castillo, Martin
Caulfield, John J.

C ,amberli.n, Elizabeth
Chapin, Dwight L.
Chatham, Marian L
Cheney, R hard
Chotiner, Murray
Christer on, Gyneth R.
Cl: p, Charles L. (Dr.

( ffey, Vernon C.
(Lt. Col. .S.A.)

Gr. Floor, West Wing
Gr. Floor, West Wing
Room 43 EOB

Room 106, East Wing
Room 168, EOB
Room 138,

Room 133,

2nd Floor, West Wing
1st Floor, West Wing
Gr. Floor, West Wing
2nd Floor, West Wing
Room 102, East Wing
Room 18; EOB
Room 193,

Room 210, East Wing




.Cole, Beverly A.
Cole, Jack T.
Cole, Kenneth R., Jr.
Colson, Charles W.
Condon, Carol
Conger, Clemente
Connor, Joyce M.
Cook, Richard K.
Costello, Paul W.
Cowen, Eugene S.
Coyne, J. Patrick
Cuff, William F, (YNC)
Curry, Geneva D.

Cutting, Sally

13

2134

2566

2384

2352

2694

2550

2142

2711

2760

2591

2270

2151

2642

2385

Room 09 E™B

Room 192 EOB

2nd "loor West Wing

Room 182 EOB

Room 111 EOB

Residence

Room 110 EOB

Room 107 East Wing

Room 157 EOB

Room 112 East Wing

Room 297 EOB

Room 210 East Wing

Room 021/2 EOB

Room 125 EOB




.ﬂ ahler, Sally

Dart, Jane
Daugﬁtrey, Eva A,
Davies, John S.
Davis, Thomas M., III
‘Dawson, Anne R.
Dean, John Wesley III
Degker, Terry L.
Deeb, Margaret F.
Denny, Elizabeth S.
-CI LU.S.N.)
Dent, Harry S,
Dex, Eleanor
Donaldson, Helen C.

Donfeld, Jeffrey

Donohue, Tara .nne

goss, Martin

14

2526

2380

2786

2322

© 2142

2743
2741
2167
2510
340
2806
271

2564

2612 ‘

2207

" 216¢

Room 100 EOB

Room 174 EOB

Room 106 EOB

Room 100 East Wing

Room 110 EOB

Room 133 EOB

Room 187 EOB

Gr. Floor West Wing

Room 202 East Wing

Room 8228 FOB #7

Room 102 East Wing

Room 297 EOB

Room 137 EOB

Room 173 EOB

Gr. Floor West Wing

Room 213 East Wing
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.“AB:"ge, T 2¢ A, (Dr.) 2668 Room 203 EOB
Duncan, Martha H. 2794 . .o 1145 EOB
Dunn, Robert J. 2672 Room 105 EOB




.Eh: *chman, John D.

Eisinger, Jean

Elam, Harriet L.

Elbourne, Timothy G.

Erickson, Susan C.

2nd Floor West Wing

Room 485 E. O. B.

lst. Floor West Wing

lst. Floor West Wing

Room 204 East Wing




.Farrell, Michael J.
Fauver, Edwin M.
Fenton, Mary Alice
Ferguson, Lucy M.
Finch , Robert H
Finn, Chester E., Jr.
Flanigaﬁ, Peter M.
Flemming, Harry S.
Fletcher, E, Chrystelle
Foote, Margaret R.
Forrester, Catherine
Fox, Sanford L.
Franklin, Barbara L.
Frayer, Elouisg B.

Frayer, Jean T.

17

2202

2252

2573

2350

2888

2715
2361
2231
2553
2222
2634
2510
2639
2755

2715

Room 100 East Wing
Room 87 E. O. B.
1st Floo We Wi s

>

Room 488 E. O. B.

2nd Floor West Wing

Room 171 E. O, B.
2nd Floor West W_ag
Room 145 E. O, B.
Room 168 E. O, B.
Room 119 E. O, B.
2nd Floor West Wing
Room 202 East Wing
Room 141 E. O, B.
Room 113 East Ting

Room 171, E. O. B.
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.Frederick', Laura A. 2287 Room 138 E. O. B.

Fulton, Hazel E. . 2361 2nd Floor West Wing




.Garment, Leonard
Garmon, Ann P.
Geisler, Ronald R.
Gemmell, William T.
Gerrard, Constance M.
Giancola, Carmel 7.
Gitzen, Rosamond F.
Good, Terry V.
Goodell, Leona M.
Goodwin, Ruth
Gorber, Martha I.
Grassmuck, George L. (1?1‘.)
Grasty, Susanne M.
Greene, Barbara D.

Grier, Ann J.

19

2775

2100

2226

2510

2100

2750

2638

2546

2126

2106

2276

2694

2522

2207

2100

Room 188 1/2 EOB

Ist Floor West Wing

Room 3 EOB

Room 202, East Wing

1st Floor, West Wing

1st Floor, West Wing

Room 141 EOB

Room 485 EOB

2nd Floor, West Wing

st Floor, West Wing

Room 96 EOB

2nd Floor, ‘est Wing

Room 204, East Wing

Gr. Floor, West Wing

1st Floo\r, West Wing
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.Julley, Warren L. 2153 Room 210 East Wing

Gwyer, Florence . 2235 Gr. rioor West Wing




.rlaag, Lenora G. Room 226 E. O, B.

Haig, Alexander M. ' I : Floor West Win_
(Brig. Gen. AUS) ‘

Haldeman, H. R. lst Floor West Wing

Hall, Joan C. ’ Room 182 E, O, B.
Hall, Wilma G. . . +Gr. Floor West Wing

Hanson, Karen L. ‘ Room 132 E, O, B,

Harford, Carol V. . Room 104 E, O, B,

Harlow, Bryce N. Ist Floor West Wing
Harper, Edwin L. (Dr.) ' Room 102 E, O, B,
Harper, Karen Room 113 East Wing
Harris, Lucy J. ‘ Room 179 E, O. B,
Harrison, Virginia W. . Room 187 E, O, B,
Hartley, Muriel lst Floor West Wing
Hasek, Eliska A. Roon 117 E, O. B.
Hendricks, Warren

Henley, Clarence L.




Qerold, Rose Anne
Hersey, Ernestine C.

Hershey, Lewis B.
(General USA)

Higby, Lawrence M.'
Higgins, Anne V.. '
Higgins, Barbara E.
Hof%ren, Daniel W.
Hogue, James H.
Holland, Co: . R.
Ho; ins, William J.
H oper, Mary E.
Horton, Wil am L.
F »n ek, Robert

I ward, Patricia A.
How: 'd, P: ricia K.

I »ward, W. Richart

22

2594

2753

3401

2316

2109

2196

2352

2676

2753

2594

2692

2816

2806

2520

27¢(

Gr. Floor West Wing

2nd Floor West Wing

Room 8228 F, O, B, #7

lst Floor West Wing
Room 94 E. O. B,
Room )2 East Wing
Room 182 E, O, B.
Room 131 E, O, B,
2nd Floor West Wing
Gr. Floor West Wing '
Room 18 E. O. B,
Roc n 111 E, O, B.
Gr. Floor West Wing
Room 102 East Wing
Room 204 East Wing

Room 162 E, O, B.




Howe, Jonathan T. Gr. Floor West Wing
(LCDR, U.S.N.)

Howell, Carson M. " Room 4 E, O, B.
Hruska, Jana Lynn 2nd Floor West Wing
Huebner, Lee W. _ ’ o Ro n 120 E, O B.

Hughes, James D. ‘Room 210 East Wing
- (Gen. U.S.A.F.)

Hughes, Mary Patricia Room 153 E, O, B,

Hullin, Tod R. 2nd Floor West Wing

Huston, Tom Charles Room 126 E., O. B.
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Qnge, Sally L. 2185 Room 128 E, O, B,

Ingersoll, Janice M. + 2510 Room 202 East Wing




Jefferson, Fred E.
Jenkins, Wilbur H,
J¢* iston, Judith L,
Johnston, Ruth E,
vJohnson, Susan Lee
Jones, Carole A,
Jones, Doris J.

Jones, Thomas M,

25

2520

2220

2235

2510

2302

2682

2888

2226

Room 204 East Wing

.Room 4 E, O, B,

Gr. Floor West Wing

Room 202 East Wing

Room 197 E. O, B.

Room 153 E, O, B,

2nd Floor West Wing

Room 3 E, O, B.




Ka 2, Christina M.,
Kaupinen, Allan G.
Kaye, Beverly J.
Kennedy, Nancy L,
Keogh, James
Kightlinger, Jack
Kix;g, Gwendolyn B,
King, Sue A,

King, Wesley
Kissinger, Henry A, ( r.)
{lein, He: rert G.
Klocke, Anna
Knauer, Virginia H,

Knudsen, Robert L,

Koritko, Norita C.

26

2231

2244

2168

27

2840

2531

2520

2718

2235

2760

2617

2645

2531

2337

Room 145 E, O, B,

Room 149 E, O, B.

1st Floor West Wing

Room 107 East Wing

Room 115 E. O, B,

Gr. Floor West Wing

Room 206 East Wing

Room 107 East Wing

Room 105 E, O, B.

l1st Floor West Wing

Room 162 E. O. B,

Room 113 E. O, B.

Room 60 ) F. O. B. #7

Gr. Floor West V ng

Room 106 E, O, B.

-




Korte, Claudia R,
Kriegsman, William E,

Krogh, Egil, Jr.

27

2108

2337

2380

Room 117 E, O, 1

Room 106 E. O. B.

Room 174 E, O, B.






MacMackin, Susan J.
Magruder, Jeb S.
Manarin, Rosemary
Massenburg, Shirley
: ﬁatheus, Mary T.
Matthe\fvs, Dianne C.
Matthews, Vincent E.
Matthews, William F,
Maury, Melinda M,
May, Andrew J.
McCawley, C. Ruth
McCormack, Richard
McCoy, Thomas R.
McFadden, Ma:rgaret

‘ McKeé, Patricia B.

McLlaine, Barbara L. |

29

2231

2831

2587

2684

2531

2235

2615

2240

2841

2531

2880

2792

2520

2361

2316

2276

Room 1_5 E, O, B, |
Room 160 E, O, B,
oom 179 E, O, B.
Gr. 1 oor West Wing
Gr. Floor West Wing
Gr. Floor West Wing
Gr. Floor West W 1g
Room 68 E, O B.
Room 15, E, O. B,
Gr. Floor West Wing
2nd Floor West Wing
Room )J)OE. ., B,

Room 204 East Wing

2nd Floor West Wing

1st F r»or W it Wing

A}

Room 94 E, O, B,




McNamee, Janet R,

McReynolds, Leah N,

Meade, Dana

Mehl, Helen I.

Meinking, Nancy

Melencamp, Noble M,

Mertz, Linda L,

Mikula, Kathleen M,

Milbank, Jer« niah III

Millspaugh, Peter E,

Mondlock, Marguerite

Monk, Rose Marie

Monkowski, Cecelia

Moore, Robert F.

Moore, Thomas

Morgan, Ann M,

30

2322

2711

2307

2575

2816

2276

2663

2270

2142
2794
2541
2571
2672
2531
3401

2190

Room 100 East Wing

Room 107 East Wing

Room 167 E., O, B,

Room 7001 F. O, B. #7

Gr. Floor West Wing

Room 96 E, O, B,

Room 128 E, O, B,

Room 297 E, O. B.

Room 110 E. O, B.

Room 145 E, O, B.

Room 91 E, O, B,

Room 132 E, O, B.

Room 105 E, O, B.

Gr. Floor West Wing

Room 8228 F, O. B. #7

Room 1 E. O..B.




Morgan, Edward L.
Morfon, Judith A,
Moynihan, Daniel P, (Dr.)

Murdoch, Donald

Murray, Deborah L,

31

2331

2786

2880

2634

2130

Room 170 E, O, B.

Room 106 E, O, B,

2nd Floor West Wing

2nd Floor West Wing

Room 208 East Wing




‘Neenan, Marjorie L.
Neubauer, Sally A,

Nidecker, John E.

I Niesley, Jean

Nofziger, Franklyn C.

’

32

2888

2153

27 3

2674

2571

2nd Floor West Wing

Room 210 East Wing

Room )7 East Wing

Room 123 E, O, B,

Room 132 E. O, B.




.)dle, Robert C., Jr.
O'Herron, Thomas F.
O'Melia, Kathleen O.

Olson, Virginia C.

33

2704

2268

2152

2755

Room 153 E. O. B.
Room 94 E., ' . B,
2nd Floor West Wing

Room 112 East Wing




Parker, George W,
Parker, T, Warren
Passman, Mary Alice
Patri-ck, Carol Ann
Patterson, Bradle’zy' H., Jr.
Ph lips, Carole A,
Phelan, Wanda M.‘

Pineau, Julienne

Prentis, Phyllis A,

P. ce, John R,, Jr.

P: ce, Raymond K., Jr,

34
2615
2760
2100
2384
2647
2571
2760
2235
2201
2302

2222

Gr. Floor West Wing
Room 166 E. O, B.
1st, Floor West Wing
2nd Floor West Wing
Room 188 1/-2 E. O. B,
Room 13'2 E, O. B.
Room 154 E. O. B.
Gr. Floor West Wing
Room 100 East Wing
Room 119 E. O. B,

Room 116 E, O. B.
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.Rabb, Bruce : 2509 Roor 179~ ~—, 7,
Ramsden, Richard 2126 | 2nd Floor West Wing
Ratchford, John J. 2594 Gr. Floor W ;t Wing
Rathmell, Betty 2527 Room 126 E, O. B,
Rawlins, Mary H. | 2565 | Room 37 E, O, B.
Reavis, Carol B. 350 Room 2 } East Wing
Rector, Edwin ) 2794 Room 145 E. O. B,
Reincke, Susan A, | 2370 Ist Floor West Wing
Reese, Nellie E. 2520 oom 206 East Wing
Robb, M. Jean 2260 Room 6 E, O, B,
Roberts, Gene E 2831 Room 160 E, O, B
Robinson, Jean G.. 2775 Room 188 1/2 E, O, B
Robinson, Julie M, 2164 Room 213 East Wing
Rock, Shirley A, 2108 Room 117 E, O, _,




o,

ogers, James R.
Rose, Jonathan C,
Rotchford, Charles F,
Rumsfeld, Donald

Ruwe, L. Nicholas

36

2260

2514

2348

2126

2701

Room 6 E, O, B,

2nd Floor West Wing

Room 4:6 E. Oo Bo

2nd Floor West Wing

Room 162 E., O, B.




‘ .Safire, William 1. Room 124 E, O, B,

Scarfone, John J. Room 202 East Wing

Scarney, Shelley A, 1st Floor West Wing

Schiavoni, Alexander B. Room 202 East Wing

Schmid, Coral Room 211 East Wing

Schroeder, Gwendolyn T. Room 300 E, O, B.

Schulz, Robert L : Room 7001 F. O, B, #7
(Brig. Gen., Ret.)

Schumacher, Karl Gr. | oor West Wing

Scouten, Rex Residence

Shannon, John C. Gr. Floor West Wing

Shay, Reta M. Room 91 E, O. B,

Shultz, George P, 2nd Floor West Wing

Siemien, Patricia C. Room 115 E, O. B,




.Simkus, Lora ),
Sloan, Hugh W,, Jr,
Smith, Helen N,
Smit:.h, Kenneth M,
Smith, LaRose
Smith, Marie
Snow, Mary Ann
Snyder, Alvin
Snyder, . \mes M,

>mdr. U.S.N,
Sowers, Ruth R,
Steiner, Fay A,

‘St lemire, Mary D.
Strachan, Go: on C.
Streiff, Richard W,

(¢ 1. T S.A.)

Strock, Margaret J,

38

2235

2639
2164
2709
2806
2514
2760
2682
2215
2352
2302
2235
2507
2575

2331

Gr. Floor West Wing
Room 139 E, O, B.
Room 213 East Wing
Room 127 E, O, B.
Room 102 East Wing
2nd Floor West Wing
Room 162 E, O. B.
Room 153 E, O, B,
Room 30( E, O, B,
Room 182 E, O, B,
Room 197 E, O, B,
Gr. Floor West Wing
Room 151 E, O, B,
Room 70t F. O, B, #7

Room 170 E. O, B,




.Stuart, Charles E.

Stuart, Constance

Studebaker, Sally J.

Sullivan, Kathleen

Summerlin, Marsha A,

7

Room 143 E. O, B,

Room 205 East Wing

1st Floor West Wing

Room 112 East Wing

Room 184 E, O. B,




Tankoos, Dianne C,

"Taylor, David P,

Temple, Truguaye C.

Tennant, Dora R.

Thatcher, Marianne

Thomas, Jane E,

Thompson, Herbert L.

e

Timmons, William E.

Tkach, Walter
(Gen. U,S,A, ",

Tompkins, Mary Kay

" To ig, Kathryn I,

Trent, Darrell

40

2573

2753

2520

2200

2802

2741 .

2364

2713

2672

3200

2523

3200

1st F7 >r W ;t Wing

2nd Floor West Wing

Room 206 East Wing

Room 100 East Wing

Room 193 E, O, B,

Room 187 E, O, B.

Room 227 3. O, B.

Room 107 East Wing

Residence

Room 202, “WinAde¥, Bldg.

Room 149 E, O, B,

Room 202 Winder:Bldg.




B

Ulman, Dolores A,

Vernon, Dorothy W.

Vincent, Frank R,

41

2231

2364

2531

Room 145 E, O, B,

Room 227 E, O, B.

Gr. Floor West Wing




Waldron, Agnes M,
Walker, Ron
Ware, Thaddeus V.
Warren, Gerald L.
Warren, Nanci L,
Watt, Susan
Webster, Vicki S.
Whelihan, J; B: ce
Whitaker, John C.
White, Margita E,

. Whitehead, Clay T.

Will nson, Charles B,
Williams, Elaine A,
Williams, ¥ la

‘wns( , JoAnn

42
2100
2535

2824

2244

2760 -

. 2794

2526

2517

2786

2185

2196

2126

2517

lst Floor West Wi
Room 139 E, O, B,
Room lé3 —. O. B,
1st Floor West Wing
Room 147 E, O, B.
Room 157 E, O, B.
Room 145 E, O, B,
1st Floor West Wing
Room 100 E, O, B,
Room 157 E, O, B,
Room 110 E, O, B,
Room 128 E, O, B,
Room 102 East Wing

2n¢ Floor West Wing

Room 157 E, O, B,




Wilson, Stephanie A,

Winchester, ~ 1cy A,

Woodford, Nancy A.

Woods, Rose Mary

43

2131

2130

2640

2299

Room ¢ 5 East Wing
Room 205 East Wing
Room 143 E, O, B,

l1st Floor West Wing




Yarbrough, Louise L.
Yates, Nellie L.

Young, David R.

Zayac, Mildred M.
Ziegler, Ronald L,

Zook, Ray M,

44

2140

2253

2235

2270

2100

2250

Room 112 East Wing
1st Floor West Wing

Gr. Floor West Wing

Room 297 E, O, B,
1st Floor West Wing

Room 87 E, O, B.




OV QRGN
' GOVERNMENT AGENCY CALLS: Calls lo Govern-
ment agencies using the "Centiex' telephone system,
dial 28’7 {ollowed by the listed number.

Interdepartmenial through dialing equipment per-
mits Government ielephone users to make inter-
departmenial calls direct o extensions in cerlain
agencies without the assistance of an operator.
Interdeparlmental through dialing agencies are in
bold type.

To reach an information operalor, dial the agency
code followed by “'O". To gel the information oper-
ator on code 11, dial 11-7011; code 13, dial 13-30;
code 14, dial 14-62474; code 183, dial 183-70;
code 140, dial 140-2744.

To reach those agencies not in bold type, dial the
agency code only, the operator will answer and
connect you to the desired extension.

*On calls to Congressional Liaison Offices, dial
the code and number appearing in parenthesis
following the agency nameo.

Note.~FEN Yistings in Bold oare Thxu.Dial

Codes.

Rgency- ‘ Dial Code
Foeounts, Durean of *(2401)............. 184
Adminisiative Conference of the UG,

Operator’s assistance.......... 8-395-3000
Dial 9-395 plus 4 digit number.
Rovizoxy Comimission om Imtovgovern-
mentnl Relulions. . ... T V7t
Lerienlinre, Bepuruaent of *(7035)... .. 111
Secretary of Agnculture. e 111, 3631
Roriculinve Reszaxeh  Center—DBelis-
Cwille, ML e e . 1234
Lir Force, Depariment of the.. ... ..., 11
Nloohol anil Telaseo Tax Divisicn. . 184
RAleahol Deaverage Conirol Board, D.G.. 137
HRilen Propeoriy, C¥fice ol oot 167
Tanerioon .‘J‘.c:l Cross, DO Chanlex. ... 1790
Hruovican YNed Cross, Tne Nationod

EES) o e 170
Bmdzows Dz Foves Duso, oo 1835
Eataretica Naval Suppoxt Fereoo ... 11
E;:-;:zcn!i:; sty and Wroining, Dureaa

of....... e B, 110

a

“~\c

(\ -ﬁ
su i

rt("’; "
i 122 ﬂl‘\ana [jﬂ

Agencey Dial Code
Hxeldves aad Records, National *(183-
a072). ... e 13
Broa Dedevelzpineont Netaindsizailon 1€9
1‘&11?1{;&041 Hell Staiion., ... 1N
Hyiaed Forees Institule of Pathicleyy... 193
Hymed Ecrvices Police Nelaclunont. 11
Nxras Conivel and Bisaxmoment g 'rwy
Operator's assistance............ 9-055-4000
Dial 9-63 plus 5 digit number.
Hemay, Depnvbment of tlie ... . ... 11
Bxeay Mop Bexv.ce (Hxny Tozographic
Commrrendd, ULS.) . .. L 140
Dy Lictieal Cenler *(2574)........... 163
Arsay Sceurily gencey-Arlington Hall
Statonm. . 11
Hrmy Stralegy & Taciies XEnalysis
Gronp, Xolhosdy, DNid. ... ..., 9-295-103
Eiomic Buergy CO::IT"ﬁ"s:OZﬂ. (332’!) ..... 119
Board of Covernors of Fedoxal Reserve
Systesn........... B U 4
Lolling Jix Foxce Buse. ... AT T3
Bouueville Powor Adminisivaiion....... 183
Dotouie Cardons.oooooeiiiiee ..., 180
Budget, Durenn of the *(4910)
Operator's assistance............ 9-395-3000
Di 9-395 plus 4 digit number.
Juvean of Ingraving and Printinc
*(2401)..... e 184
Buxcan of umnl axds, Malionnl
District of Columbm .................. 154
G ithowshuey, IAA, *(2441) ... ... .. 164
Lusiness (md Dc.cc..z.,v Cervice Adrm.. ... 189
Busiazess Yeonoxnics, Cifice of *(3563)... 189
Coameron Sialion. ... L, 11
Conitol, US........... e 10
Cexsus, Durean of the *(5758)........... . 187
Contral Heailng Seedion, ... ... R 13
Central Iniclligenze Agency *(613 o). .. 143
€3l Vieliuve, ”>€; 4
Childven's Buvean, US. ... .. ... cees 13
Civil Novonantics I enxd *(008%)....... .. 128
Civil Dofense, Giflecof ... .. ... .. 13
Olney, NIl .o 122
Information.......... . 12250
Civil N3501s, Commission on. v 123




‘ .
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GOVERIINIEIT CODES—Continued

Agency Dial Code
Civil Scrvice Cemmrission *(26296)
" Operalor's assistance............ 9-655-4000
Dial 9-63 plus 5 digit number.
Coast and Cecdelic Jurvey *{(G8177).... ., 14
Ccast Cuoxd, UL * 409)............... 184
Conasial BEngincer Rasearch............. 140
Conumcrce, Beparintent of *(3663)....... 139
Secretary of Commerce............. 189-2113
Comipiroller of the Currentey............ 184
Comptroller General of the US......... 129, 4401
Corporetion Counsel, D.C.............. 137
Couztcil of Ecomemic Edvisers
Operator's Assistance.............. 9-395-3000
Dial 9-395 plus 4 digit number.
Courtof Clafsus, US.................... 128
Court of Cusfoms and Palent Bprnecals,
US....o B 128
Crystal Plaza, Arl,, Va. .

Operator's assistance............ 9-557-1221
Dial ' 9-557 plus 4 digit number. '
CustomsBureau..................ccune. 184
D.C. Iusuring Office.................... 128
D.C. Village.. ............... e ie.. 13T
Defence Comnninications Agency. ... 11
Defense, Bepartment of *(7104)......... 11

Information.....,....... ..., 117011
Secretary of Defense............... 11-55261
¥Forzestal Building............ 9-545-6700

Defense Imtelligence Agency.......... B 11
Defonse Supply BAgeney. ... ....... 11
Bishuxcoment, Rivisionof. ............. 184
District Attorney, U ... . ... 1204
Bisirict of Colurnlia General Hospital.. 1238
Distric Colunilia Covernment.... ... 137
Ristvict of  Coluy da Reliakililation
Sexvice. ... .o .. 137
Disizict of Celumlia ¥V tez Division. .. .. 1221
Distxict Uneluployment Coimpensation
Eoard *(495). ........ ... ... . 1237
Eastorn Regional Renegotiation Reaxd. 123
Eegonomic Bevelopment Admiinistration
*E314). .. 189
Economiec Qppoxiunily, Giice of *(6165). 128
Education, D.C. Boarc »f*(207)............ 1219
Education, U.8S. Cflice of............... - 13
Emergeney Droparedness, Office of

*(3170)

Frequency NMonagement Bivision
Operator's assistance............

9-395-3000

Dia 3-395 p :4 digi 1umber.

Agency : Dial Code
Employecs’ Compensation Aopeal
Board. ..o 110
Emy sees’ Compencation, Durcau ef.. 110
Employment Sccurity, Burean of. .. 110
Employmecnt Service, U.S. Bisirict of Co-
Liunbia....... e 1237
Engincers, Coxpsof. . ...t 11-3G4E
Washington Listrict. .. .. e 140
Environmental Science Sexwvices Ade
rUnisteaiion. ... 14
Egual Fmployment Oppoxtunity Comt-
EMESSIOM . o o vt ie e 183
Executive Cffice of the President
Operator's assistance............ 9-395-3CC0
Dial 9-395 plus 4 digit number. .
Export-Tiupest Dunk of the US. ..., 123
Parily Servicaes, Puzean of (REY] )..... 13
Farm Credit-Sdministration. ... ... 111

Feleral Aviclicn Bgeney *(25175)....... 13
Crystal Plaza, Arl., Va.
Operator's assistance............

Dial 9-557 plus 4 digit number.

9-557-1221

Federal Durean of Investigation *(691).. 175
PRI Tours *(44T). ... oo 175
Federcl Coal Iiine Safety Review, Poaxd
P SRR PP PR 128
Federal Cormunications Commiiscion
*{26366)
Operator’s assistance............ 9-655—4000
Dial 9-63 plus 5 digit number.
Federal Credit Unions. ...oooovenennnn. 13
Federal Deposit Insurance Cozporation. 1236
Federal Home Loan Danlk Doasd........ 129
Federal Housing Adinisivation *{13C0)
Operator’s assistance............ 9-755-40C0
Dial 9-755 plus 4 digit number.
Comptroller .......cooveveevnes 8-755-4000
General Services...........c.... 9-755-40C0
Title I Division.........coveeen- 0-755-4000
D.C. Insuzing Cliice................ 123
FPcderal Maritime Comuission *(4013)... 123
Foderel IMediation and Conciliation
T - T 110
Federal Power Comuaission *(5193)...... 129
Federal Nadiation Couneil............. 128
Federal Reccxds Center...ooovvvvvvee 157
Federal Regisier.. ... .ovvvvrneeeercnens 13
Federal Reserve System. ..o evveveees 145
Yederal Safety Council.....oovvenvenne 110







COWERITIINIIT Coong—Coniinued

Dial Code

Tinanice Corperalion
*(2161) .................. T 181
International Jeint Comnnission. ... 9-347-3133
Internaiicuaal Dlcnelury Mand *(2 011) 131

Agency

Yuelornalional Droyrvomms, Durcauef. .. .. 139
Iniezstate Comunierce Comiriission
HIIBY). o 156

Joffozcan Rlezunzial. o L L
Yoint Chiicfsef Stull. ., ... ... .. 11
Joeint Pullicuticus

Jusioz Villuge. . ... ..., e 137
Justice, Don::.:‘-ncnt cf ¥(2113).......... 187
Attorney General............ e 187-2091
JuvenileCouzt, D.C. ... ... oLl 1623
ILennedy, Joha I, Cernier fer the Pez-
forming Bels........0ooo..... eeu.... 183
Lalisr, Doportmient of *(2{)‘57) ............ 110
Secretary of Labor . .

Lolbor-Lloaarament Repeorts, Durcaun of. 110

Laboer Slondesds, Duveanef............ 110
Labor Siatisies, Duveanoef.. ... . ...... - 110
Land Manogement, Buzcanof.. ... ..... 183

Library, D.C., Pullic......... e 137
Lilbzaxy of Ccngreas *(8611).. ... R i73
Lineoln Licmwerial .. ... ... .. ... e 1230
Lingeln Muscum. ... ... ... .......... 1230
Locometive Insnaeciion. . i3

Loxton Refermalory. ... ... R
Warine Baxvacls. .o oo oo 11
Dlaxine Covps, US. ... oo . ... 11
Schisol—Quantico, Va....... AU 136
oaxiae Desouress and Duginecting
Bewvelenment, Sovacillon. .. .. ... 9-305-3444

10 r’c.—- ’!:“75 3

3-.."1.&4“::. (AN iox 1?19
Marshal,” S.............. e 1204

Ilovehiant Rlarime Aeademy and Seq.

n
e
b
&
»

t
Q
3

.

2734 U 129

Hitary Dy Teanspont Sexwvice. . ... .. .. ~ 1058
IZi8uny Disivist of Woshingion. . ... . ... 11
Iiogs, Burenuef, ... o o 153
Dildsavia Uoge and Dmdusizial Oofotly

Leaxd. . ....... e 137
¥t z.’l', LoXeliin 0.: z

Victor Cowxiers, Sectionof. .. ... ... .. 155

Dlotox iPccl, Ialozuoeney. o 13

Plomicinal Sonter, DG ... ... ... ... 137
ae -

.'*Iax_onal Comunission on

Agency Dial Code
Neiional Seademy of Hejences. ..o 1224

Feticuel Neronanties and Jpace t"?.;x.mi**.-
jstepiion *(21T17). ... 13
Lancley Ficld, .
Vielors Esland, Va. ..o n s . 191
Nesional Aevenaniics and Siace Conne
Operator's assistance
Dial 9-395 plus 4 chglt number.
Naiicaal Zw.:'cmvc», and Recexds Seyvica
#L83-L0T2) .o 13
Waticnel J,uzead of Standavds
Disirict of Cclumbia. .. ... . .. ce 154
Clearing House for Federal Scxenhhc and'
Technical Information
Guithcrshurg, LId, *(24
MNational Capitel
*(22423 ) ........... e
Toitional e :-i : 55iC
Naiioual Coph

Preveniion of Viclence

Operator's assistance............ 08_395-3C20
Dial 9-395 plus 4 digit number. '
Notional Foundolion on the Axls and
she Flamaniiios. ... oo oot 128
National Gallery of Art *¥(246).......... .... 1218
Walional Svozd Durcant. ..o n e e 11
ational Highviay .Jc.xesy Peasd. ... ... 123
Watonol ingiitutes of .ne‘ih ' #{G3471).... 14
Heticaal olboy Relailons 2 gaxd......... 128
Flational Lilwosy ef Mol fEsT 41+ TN 14
Heazional MMediaidon Beaxd. ... ... ... ... 183
Mational Liroomia. .. ... e 144
Weadonal Poxi: Soxvice *{F.,CO) ............ 183
Naticnal Science Foundation *(27320)
Operator's assistance. ........... 9-GLB-202D

Yial 9-63 plus 5 digit number.
Hationel Secusity Sgeacy *{¥383)
Tnformaion. .« vvreeveermecronns
Dial 9-688 plus 4 digit number.
Madional Securily Couneil
Operator's assistance. ........... 0-385-23609
Dial 9--395 plus 4 digit number.

Maticnal Teansportuiion Julely Deovdl

*(3433)..... ... i 123

Meinzal Risasior fnlezmnalion Scuter
Operalor's assistance. ........... 0-395-3CC0
Dial ©-395 plus 4 digit number.
Lv wal 1.,.,._.0‘ ""'-—~J. aaeolis, MIdL Lo 1279
I, Pl 1645

Ctea.ay bl K8
s Sistism LS.




Dial Codo

Agency
Navel Intellizonee, Clfice ok, ... .. ... 11
Naval 1cdical Contor
Operator’s  assistance........... 9-295-1C00
. " Dial 9-295 plus 4 digit number.
Navel Chocevaelosy . oo oo i, 1]
Naval Cecuncgrephie Cllice, U.C.
Operator’s assistance. ........... 9-763-1000
Dial 9-76 plus 5 digit number.
Noval Ordnance Laberatoxy. .. ... ... 164
Naval Crdaance Siation, Indias ead,
7% S 135

Naval Reconnaissance and Technical
Surport Conter
Operator's assislance. ........... 9-763-1000
Didl 9-76 plus 5 digit number.”
Weave! Desecreh Habovalory

Operalor's assistance............ 9-767-2000
Dial 9-767 plus 4 digit number.

Iuauiex, Chesupeahe Deach, D .. ... 1220
Navel Scoveity Station. ... 11
Naveal Ship LResearch end Development

[ Lo TP 158
Naval Stadion. . ..o i 11

Navy VYard Bunex.................... 11
Navel Publications and Forms Ceater,

Philadelphio, Pa. ...t 1228
Naval Veapons Laboraiory, RPahlgren,

V. e e 1232

Information.............. ... ..., 1232-6291
Naval Weasons Plant. ... ... N B |
Navy, Pogarimnentefthe. ... .ot 11
OLscentty and Pornography, Coinmis-

SIOM OIL. . o . 128
Cil & Cus Gificeof... .. ... ... ..o il 183
Cld-Age end Survivors Insurance—Dal-

fhaore, ... ... ... e e 130

Waoshinoton Distriet Clfice. ... ... 13
Pan Amovican ol Crennizalion. ... 178
Pan Zaucrican Union *(707)............. 176
Panc:na Canal Compaay. ..o 128
Pazl Pelive, ULC *(251)......... e 1230
Paxola Dowyd, YISO . ... ... oot 187
Patent Gilice. ................. .. 9-557-3158
Potenont River Naval Lir Sietion. ..., 131
Paiaxent VZillife Reseaxch  Center,

Lowrel, Fido oo 9-776-4230
Pouze Corps ¥(R1060)... ..o ol 178
Plans fox Proyzess. ... covvei i 110
Plant Indusiry Stution, Belisville, Mid. . 1233
Post Ofiice Deraximent *(7849)....... ... 1717

Posimaster General ......... ... . ... 177--375

.

GOVREIIWLGNYN QOIS —Contistimed

Ageney - Dial Cedo
President’s Advisory Comuraifice on

Labox-Managanent Pelicy. ... .. 9-$37--4101
Prosident’s  Commission on  Ir e

Mainlenance. . ... o oL 1728-C .34
Precideat’s omwmitice on Consminer

Intevests

Operatlor's assistance. . .......... 9-365 30L.

Dial 9-395 plus 4 digit number.
President’s Couniaitice on Diarloyment

of the FPhysically Handicanned. . ... .. 110
Precidont’s Commiitee on Hgual Ilous.
IR0, 128
President’s Comunitice en Juvenile Le-
linqguency and Youth Crirae *{(37021). . 13
Presidont’s Comuazitics exn Llonmiswer.. 110
President’s Coununmitice ou Mipratory
Lethoow, 110
President’s Con il on Plhiysical Fitness. 13
Prisens, Dureawof. .................... 187
Pul:lic Peb?, Bareau of the *(2401)...... 184
Publlic Health Sexvice. ................. 13
tate Scrvices, Buretu of, & rex
Spring, MA. ... 179
Tower By, Byl Va....... .. e 9-507-1221
Dial 9-557 plus 4 digit number.
Wekbh Bldg., Bel., Va. ... ... 9-557-1221
Dial 9-557 plus 4 digit number.
Wootinont Blds., Dethesda, TMd. ... ... 179

Public Rouds, Duvecou of—
Main *(13-20902). .................... 189
reseurch Station, Mehean, Va.
Operalor's assislance............ 9-557-1221
Dial 9-557 plus 4 digit number.
Public Sezvice Commiction, D.C..... ... 137

Railroad Retirement Board................. Y ¥
Disirict Field Cilice. ....... .. ... ... 123
Reclomalion, Dureuuof. . ... ... ... 183
lecregiion Depuviinent of, D.C.. ... .. 137
Red Cross, The American National
MEBEB). . 170
Renecgotiation Bonrd, The........ .. .. 123
Renewal and lousing Lsoistance
Operator’s assistance .. .......... 9-755-4000
Dial 9-755 plus 4 digit number.
Reseaxch Couneil, MNettonal. ... ... ... 1224
Rivers aud Hoxbses, Inproventoat of. .. i1
St. Blizaleths Yospital ..o 1C20
Schools, D.C..... .. ... ... . .o, 137
Science and Te~“wology, Cilice of
Operator's assistance. . .......... 9-395--2300

Dial 9-395 plus 4 digit number.




GOYTRINLIENT CODIS—Continued

Agency Dial Code
Scic ““tie & Teclinical Intelligence Cen-
te Sept. of Navy
" Operator’s assistance
Dial 9-76 plus S digit number.
Ceocret Service, U.S. *(2401)
Securities and Exchange Cormmission
*(1160)
Operator’s assistance
Dial 9-755 plus 4 digit number.
Sclective Sorvice, Nat’l leadguarters. . .
Distzict cf Columbhia
Small Busi ss Bdministration *(3301) ..
Smithsonian Instifution *(5101)
Rockville, Md.
Operalor’s assistance
Dial 9-433 plus 4 digit number.
Social Securily Bdministration *(35137). 13
District & Maryland 9-783-5666
Baltistoxe, Md. ... ... it 130
Soil Consexvation Service
Special Representative for Trade Ne-
gotiations, Office of
Operator’s assistance
Dial 9-395 plus 4 digit number.
State, Department of *(22163)
Operator's assistance 9-655-4000
Washington—Dial 9-63 plus 5 digit
number.
Virginia—Dial 9- 55 plus 5 digit num-
ber.
Secretary of State
State Technical Sezvices, Cilice of
Subvazsive Netivitics Contrel Leaxd. . ..
Superintendent of Documents, Covern-
moent Priating Cilice
Supreme Court of the US.............. ...
Tariff Commission U.S
Dese Couvt of the US. ... ... P
Tesmmo 8 D1y (Dept of Defense)
Tennecssee Valley Nuilexity
Traffic Depariment, P.C
ransporiaiion, Depariment of *(214903). 13
Secretary of Transportation 13-25525
ravel Service, U.5
Troasury Beopariment *(2401) 184
Secretary of Treasury 184-52C0
Unsmploymiient Comiponsaiion Deard—
1231
United Matisns Informoalion Contex, 9-205-5370
U.S. Ilix Povee Gilice of Upocial Investi-
gations Ilo. 4
Opcralor’s assistance
Dial 9-76 plus 5 digit number.

9-763-1000

9-755-4000

183
129
128
144

9-655-4000

9-395-3000

9-632-9630
189
128

149
1207
1272

189 .

9-753-10C0

Agency
U.G. firmy Tepos
U.S. Atlorney's Office
U.5. Ceurtis, Ldin. Gilice of
U.S. District Courts
U.5. Empleviaent Scavice—
Naticnal Cifice
D.C. Office
U.S5. Bngineexrs—Washinglion Disirict. . .
U.S. Infermation Ecvency 9-632-5244
U.S. Marshal's Office
U.S. Savings Conds
Veter 157 Administration *(3503)
IZospital
Veterans Affairs, D.C., Dept. of
Velerans Recmployment Righis, Bu.

Dial Code

9-755-4754
Veluntary Foxciga Aid, Rdvisory Come-
miittce on. . 1
Operator’s assistance 9-655-4000
Dial 9-63 plus 5 digit number.
Wage and IRour amd Public Conizacls
Bivision
Veolter Reed Hospital
Voy Bgainst Poveriy
Weaor on Huanger
Operator’s assistance
Dial 9-63 plus  digit number.
Washingten Fisld CiHice—FDX. . ... ...
Weshiugton Lletvepeolilan frea Weamsit
Lluthexity ¢
Vashingten IMelrepolitan Fzrea Wrahsit
Comurnission. ... ... ... ... ...
Vashingion Nalional filvport. .. .. ..
YWoshingion National IWonuient
Meathioy Duscan
River Fuformation
Velfare Admuinisizeiion
Vhite Houce
Operator’s assistance
Dial 9- 456 plus 4 digit number.
YIhite Xlouse Confcvenee cun Chililzen
and Youth
Operalor's Assistance
Dial 7551 154 digitmu ser.
Weoinen’s Eureau, U.S
World Eank




