





Agenda for .
Transition Office Staff Meeting
August 13, 1974

1. Whitehead -- Administrative: (a) Presidential schedule, information
and inputs
(b) Daily read file from Transition Team
to President

2. Reports on Action Items

3. terHorst -- Summary of announcements for the day

4. Materials for 8:30 Haig/Rumsfeld meeting with the Preside
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Monday, August 12, 1974

Agenda for
Transition Team Staff Meeting

1. Mr. Seidman -~ Offices and Logistics

2. Mr. Rumsfeld —- Discussion of Presidential Scheduling

3. Mr. Whitehead ——- Discussion of Planning Calendar
— Disaussion of Announcement Procedures
—— Discussion of Handling of Substantive Items

4. Mr. Rumsfeld —- Items for 8:30 Meeting with President, et al.

5. Mr *erHorst —— Discussion of Announcements













